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HOJIOKEHHUE
0 Mepax Mo HEAOMYIIEHUIO COCTaBIEHUSI HEO(UIIUATBLHON OTYETHOCTH

Y UCIIOJIB30BAaHUSA IMOANEIBHBIX JOKYMEHTOB
B UDII PAH

|. O0une monoxeHus

1 Hacrosiiee Ilonoxenue onpenensieT nopsiaok AeiictBuil paboruukoB HOII
PAH (mamee — Opranuzanus) NOpyd BO3HUKHOBCHHHM COMHEHUH B TIOJJIMHHOCTH
IIPEICTABICHHBIX JTOKYMEHTOB.

2. TepMuHBI U ONIpEACIICHUS:

JOKYMEHT — MaTepuajbHbI HOCUTENh ¢ 3a)MKCUPOBAHHOW HA HEM B 000 Gopme
nHpopManMeil B BUAE TEKCTa, 3BYKO3AIUCH, W300pakeHUs W (MJIHM) WX COYCTAHUS,
KOTOPBIA UMEET PEKBU3UTHI, O3BOJISIIOUINE €T0 UACHTU(PUUIUPOBATh, U MPEAHAZHAUEH IS
nepeay BO BPEMEHHM W B MPOCTPAHCTBE B IIENIAX OOIIECTBEHHOTO HCIIOJIB30BAHUSA U
XpaHEHUS;

AIIEKTPOHHBIM JOKYMEHT — JOKYMEHTHpOBaHHas HHQpOpMalus, MpEeACTaBICHHAs
B DJEKTPOHHOM (opme, TO ecTb B BHJE, MPUTOJHOM JMJIsi BOCHPUATUS UYETOBEKOM
C HCIIOJb30BAHUEM DJIEKTPOHHBIX BBIYMCIMUTENBHBIX MAIllMH, a TaKXe I Nepenadu
no  H“H(OPMAMOHHO-TEIEKOMMYHHUKAIIIOHHBIM CeTsAM wii  o0paboTku B
UH(OPMALIMOHHBIX CUCTEMAX;

SK3EMIUIIPp JTOKyMEHTa — oOpa3ell TUPaXUPOBAHHOTO JTOKYMEHTA, HJICHTUYHBIN
OpUIHMHAILY;

OTYETHOCTh — COBOKYNHOCTh KOJINYECTBEHHBIX M Ka4€CTBEHHBIX IIOKa3aTeseH,
XapaKTepU3YIOIIUX AeITeIbHOCTh OpraHu3aliy 3a ONpPeAeICHHbII NEPUO BPEMEHH.

3. OT4eTHOCTh COCTaBIsAETCA JUIsl IOJYYEHUS OpraHamMu TIOCYJapCTBEHHOMN

BJIaCTH, PYKOBOACTBOM H (I/IJ'II/I) YUpPCAUTCIIEM aKTYyaJbHBIX CBGI[CHHfI 0 TCEKyHIeM
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HOJIOKEHUU JIe)1 JIN00 MH(GOPMALIMH 110 UTOTaM JIEATeIbHOCTH (OTACIbHBIM HAIIPABICHUSAM
JCSATeNbHOCTH) Kak OpraHu3aliiy B [IEJI0M, TaK U CTPYKTYPHBIX MTOIpa3aeICHHIA.

4. Bunasl oTueTHOCTH.

rocylapCTBEHHAs, COCTaBiieMas HAa OCHOBE YTBEPKICHHBIX B YCTaHOBJICHHOM
nopsiike YHU(PUIIUPOBAHHBIX (OPM U B COOTBETCTBUU C YTBEPKIECHHBIMU HOPMATUBHBIMU
MpaBOBbIMU akTamMu Poccutickoint denepannu;

BEJIOMCTBEHHAs, COCTaBJsieMas Ha OCHOBAaHWM TPEOOBaHUM, IHCEM, 3allPOCOB
0 TpeJcTaBleHUH HHGOpPMAIMKU B CBSI3U C OCYIIECTBICHHUEM MUWHUCTEPCTBOM HayKH
U BhICIIero oOpazoBanus Poccuiickoit @eneparnun GyHKINA U TTOJTHOMOYUHN YUPETUTEIIS;

BHYTPEHHSIS, pazpaboTaHHas U yTBepxkaecHHas OpraHu3aluei.

5. OO0s3aTeNnbHBIMU  PEKBU3UTAMH OTYETOB SIBJSIIOTCSI: HAaMMEHOBAHUE OTYETa
(moxymeHTa), HANMEHOBaHKE OPraHU3alMK, HAMMEHOBAHHE CTPYKTYPHOI'O HOAPAa3/ICICHHUS
(ecmu 9TO OTUET WIIM CHpaBKa O paboTe MoApas[eiicHHs), jJara, HOMEp JIOKyMCHTA,
3aroJIOBOK IO TEKCTY, MOAMKICH OTBETCTBEHHOTO JTOJDKHOCTHOTO JIUIA, TPU( YTBEPKICHUS
(mpu  HeoOXomuMOCTH) WM pe3otonus  (pemieHue) pykoBoautens OpraHu3anun
(HauaIbHUKA CTPYKTYPHOTO TMOAPA3ICIICHNU).

6. ITon HEenEHCTBUTEIBHBIMU IOKYMEHTAMU CJIETYET TOHUMATh.

MOJIHOCTHIO M3TOTOBJICHHBIC TMOICIIbHBIC JOKYMEHTHI WM MOAJIMHHBIC TOKYMEHTHI,
B KOTOpbI€ BHECEHbl HU3MEHEHUS INyTeM MOAYKUCTOK, JOMUCOK, WCHPABICHUN WU
YHUUTOKEHHUSI YaCTU TEKCTa, BHECEHUS B HETO JIOMOJHUTENIBHBIX JAHHBIX, MPOCTABICHUS
OTTHCKA IOJIJICILHOIO IITaMIIa WIIH TIeYaTH U T.II.,

(aKTUYCCKH  SBISIONIMECS  MOJUIMHHBIMH, HO  COJAEp)KaIllue  CBEACHUS,
HE COOTBETCTBYIOIIUE JEUCTBUTEILHOCTH. OHM COXPAHSAIOT BHEIIHUE MPU3HAKU
U PEKBU3UTHI HAJJICKAIIUX JOKYMEHTOB (M3rOTaBIMBAIOTCA Ha O(HIIMAILHOM OJaHKE,
comepaT HAMMCHOBAHUSA  JIOJDKHOCTEH W (QamMuiamu  JuIl,  yHIOJHOMOYCHHBIX
UX TOAMKCHIBATh), OJHAKO BHECEHHBIC B HEro CBeACHHS (TEKCT, IU(PPOBHIC TaHHBIC)
SBIIAIOTCS C(habCU(PUIIMPOBAHHBIMU;

BBbIJIaHHBIE C HAPYIIEHHWEM YCTAaHOBJIICHHOTO TOPSJKAa, TO €CTh B PE3yJIbTare
3JI0YyNOTPEOJICHUST JTOJDKHOCTHBIM JIMIIOM CIIYKEOHBIM TIOJIOKEHUEM WJIM COBEPIICHUS

VM XaJIaTHBIX JCUCTBUM MPH BBIJAY€E 3TOTO JOKYMEHTA.



[l. leiicTBUsI paOOTHUKOB MPU BOSHUKHOBEHUN COMHEHUI
B MOJIMHHOCTH MPEICTaBICHHBIX TOKYMEHTOB

7.  Ilpm mpoBepke ITOKYMEHTOB HEOOXOAMMO YYMTHIBATh, UYTO MOMJUHHOCTD
NPEJCTABICHHBIX JOKYMEHTOB YCTaHABIMBACTCS IyTeM TMPOBEPKH PEATbHOCTH
UMEIOIIMXCSI B HUX TMOJNHUCEH JODKHOCTHBIX JIMII W COOTBETCTBUSA COCTaBJIICHHS
JIOKYMEHTOB JlaTaM OTPaXCHHs B HUX omeparuii, uapopmaiuu, GakroB 1 T.1.

8. JocTtoBepHocTh  MHGOpMaUuH,  3a(PUKCUPOBAHHOM B JIOKyMEHTaXx,
IOpOBEpsSIeTCSl W3YyYEHHEM YKa3aHHBIX JOKYMEHTOB U B3aUMOCBS3aHHBIX C HUMH
JOKYMEHTOB. 3aKOHHOCTh OTPa)XCHHBIX B JIOKYMEHTAaxX OTepalliii yCTaHABIMBACTCS ITyTEM
IPOBEPKHU X COOTBETCTBUS 3aKOHOMaTeNbCTBY Poccuiickoit denepanuu.

0. [Ipy BO3HMKHOBEHHH COMHEHUH B MOAJTUHHOCTHU JOKYMEHTa paOOTHUK 00s3aH
HE3aMeJTUTEIFHO COOOIIUTH 00 3TOM CBOEMY HETIOCPEICTBEHHOMY HAYaJIbHUKY.

10. B cnyuae BO3HHKHOBEHHMS OOOCHOBAHHBIX COMHEHUH B TOAJUHHOCTU
IPE/ICTaBICHHBIX JOKYMEHTOB M JIOCTOBEPHOCTH COIEp)Kallelics B HUX HHGOpMaluu
Opranuzanus 00s3aHa MPEANPUHATH MEPHI, HANPaBICHHbIE Ha YCTPAaHEHHE BO3HMKIIHNX
COMHEHMM M Ha TMOJy4eHHE JOMOJHUTEIbHBIX CBEIECHUN, B TOM YHCJIE HAaIlpPaBUTh
COOTBETCTBYIOIIHH 3aIpOC JIUITY, BEIABIIEMY TOKYMEHT.

11. B cmyvae yka3aHus B OTBETE Ha 3alpoc MH(POpPMALUU O TOM, YTO JOKYMEHT
HE TOATOTaBIMBAJCS W HE BbIAABAICS JMOO €ro CoJep>KaHUE€ HE COOTBETCTBYET
JICHCTBUTENIHLHOCTH, PyKOBOAUTENb OpraHu3alny MPUHUMAET PEIICHHE O HampaBICHUU
coOOILIeHUsT B  MPaBOOXpPAHUTENbHBIE OpraHbl O  TPHU3HAKaX  COBEPIICHHOTO
paBOHAPYIICHUS.

12. TIpencraBnennbic B OpraHu3anuio HEACHCTBUTEIbHBIC JOKYMEHTHI U (HITH)
UX KONMMM HE TOJJIeKaT BO3BpaTy B CBSI3U C BEPOATHOCTHIO UX BBIEMKHU

IMPpaBOOXPAHUTCIIbHBIMU OpraHaMU.



